Channel Islands

CALIFORNIA STATE UNIVERSITY

How to Access Your Grade Roster and Process Grades

Cl Records includes access to faculty class rosters, class permission numbers and the grade roster.

1. Open your browser and go to https://myci.csuci.edu
or connect through www.csuci.edu and click on the
myCl icon.

2. On the sign-in page:
a. Enter your Dolphin Name* (ex. first.last)
b. Enter your Dolphin Password*
c. Click on "Sign in" to log in.
*Both are case sensitive.
Note: New staff must click on the "Activate Your
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Account" link and follow the instructions from Help
there.
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3. Once you are logged into myCl, click on
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4. Once you are ir? the F'aculty Center, in the My Faculty Center
Schedule section, click on the Grade Roster My Schedule
icon (review legend) to view your grade
roster IiSt Spring 2017 | Channel Islands MI
Select display option: (®) Show All Classes () Show Enrolled Classes Only
anqe Edl:’ﬂ "ﬁ Srade zte
M, Teaching Schedule > Spring 2017 > Channel Islands
view an (2 | #H H,
Class Class Title Enrolled| Days & Times Room Class Dates
HDH ;_:’- ICSCO‘:.“:D-CQ TE:r:tJr:)Sociology as MoWe 12:00PM - 1:15PM IfsEID_ONDRTE i;a;y221éa2200117:;
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6. After you have entered the grades for each < PSY 100- 01 (1243) | change disss
student on the grade roster, go to the INTRODUCTION T PSYCHOLOGY (Lecture)
Grade Roster Action section and change e carrzoss -
the "Approval Status™ to Approved using ‘ '
the drop down.

Display Options: Grade Roster Action:
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7. Click on SAVE . E—
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8. Once you have successfully saved your Message

grades, you will receive a verification
notice. Click OK.

You have successfully completed Grading for this class! (30500,1)

The grades for this class have been officially submitted and will be posted to the students;, records by the date
indicated in the email from the registrar. Any changes to grades after this point must be submitted to the Registrargs

Office on a Change of Grade form.
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Notes:
- . Faculty Center
i. To Change between one semester and another, click on it
the "Change Term': button.
Spring 2012 | Channel Islands change term My Exam Schedule ‘

Select display option: @ Show All Classes. ") Show Enrolled Classes Only

For assistance with understanding your Faculty Center,
please contact your Academic Program Analyst .






